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GOVERNMENT OF INDIA
MINISTRY OF FINANCE

DEPARTMENT OF REVENUE

oFFtcE oF THE ASSISTANT COMMISSIONER (AUDIT)
CENTRAL EXCISE & SERVICE TAX

SHILLONG CIRCLE
RAP'S MANSION, M G ROAD, SHILLONG-793001

C.No.l(1 9)Audit/1 /Shillon g Circle/201 5 Dated: 07.03.2019

NOTI(lE lN VI'l'l N(;'l'F.N Dl'lis

I.-or ancl 0n behalf of presiclcnt of'India. scaled tendcrs arc invitcd tbr hiring o1'a

vehicle flom the service provider as per the requirement mcntioncd bclow lbr thc

Office of Assistant Commissioner (Audit), (lentral F-rcise. (lusttlms and

Service Tax" Shillong (iircle, Shillong-793001'

"One smo,, size Yehicles fo
maximum of 2000 Km in a
menfioned in Annexure -A".

be used uqto 20-25 doYs subjecf fo o
month ond fhe ferms & condifions os

In casc o1. an),dilficult,v'. thc Supcrintcnclcnt (Audir) olo thc Assistanl

Co,r*issioncr. Shillong nuaif C'irclc. 3''r Irloor. Rap's Mansion. M G Road'

Shillong-793001 rnal'bc contactcd on any working day's during thc ollrcc hours otr

or bcl0rc 1g.03.201g or can bc downloadccl {iom thc r.vcbsitc rvlr\\.-clb,clc,girr.in or

\\' \\ \\ . a u cl i t - c e tlg!1it!1.\: g ![\-i!1 11 !, gtl r, i 1l'

lntcrcsted Servicc proviclcrs arc rcc'lLrcstcd to subr-nit thcir'l-cndcr docuLt'tcnts in thc

prcscribed euotation fbrm dLrl,v signecl & stampccl" in a scalcd covcr lo thc

Suncrintendcnt lAuclit). ofllcc-of' thc Assistant Comrnissioncr. Shillong ALrdit

ll,i.r.. 'r I l:loor'. I{ap's N'la.si.r-t. N4. (1. R.acl. S5ill..e - 793001 ' l hc

I crdcrsicluotati6r-rs can also bc scnt by Rcgistcrcd Post/AI). 'l'he last date for

receipt of .I.encler is 2g.03.2019 up to 1200 hrs. 'l'endcrs shall be opened on

29.03.201g at 1500 hrs. T'he tendeis/quotations received incomplete and/or lllcd

al1er clue date and time shall be summarily rejectcd. 'l'he parties who wishcd to bc

prcscltl at thc timc 1-l1'opcning o1'thc tcnclcrs/quotations lra\ prcscnt thctrsclvcs tlr

authorizc thcir r"cprcrcniatirci r,rith an authority lcttcr. \'chiclcs o1'lcrcc'l lirr scniccs

nrar als. bc rccluirccl to bc shou'n. to tlnd out thc conclition thcrcol-aficr opcninq o1'

thc'l'cchnical bid.'l-hc ('orrnrissioncr (Auclit). (lcntral Irrcisc. (lustoms & Serricc
'l-ax. Gur,vahati rescrves thc right to accept ol' rc.icct any or all tcnd;-'r's * itltottt

assigning anY reasons.

(G.C.



C.No.l(1 9)Audit/1 /Shil lon g Circle 12015 Dated: 07.03.2019

I. (iop1 tbrw,nirclcd to thc Systc'rn Of'flccr. ALrclit ('ttt-ttr-tiissiorrcratc. (luruahati

tbr posting thc saicl 'l'cndcr Noticc on thc [)cpartntortal ucbsitc itl'rmcdiatclr"

tle should also ensure posting o1'the tcnder in thc ClBtlC'wcbsite.

2. Notice Roards at Central l-:xcise & Service'l-ax Building. Rap's Mansion.
(lustorns IIouse and Central Irrcisc & Scrvicc-l-ar IIclrs Ot'fice, Morcllcr
(iornpound. all situated at M. G. Road. Shillong-793001.

--r-fl?Fn
((;.('. MahtdAl)'

Assistant Commissioner (Audit)
Shillong Audit Circle.

r



.\nncturt'.\n

'l'erms & Conditions:-

0i)Scparate sealed'l'cchnical and Irinancial bids shor-rld be kcpt in a sir-rglc

cn'clopc and supcr scribcd uith "'l'cndcr tbr Ilirirrg ot- \'chiclcs". 'l'hc

scparatc tcchnical anci llnancial bicls shoLrlcl bc clcarlr tttarliccl " lcchnical

Ilid,'or..Fir-rancial gid" on thc rcspectivc cnvclopcs"'l'l-rc tcndcr $'ill bc

opened on 29.03 .2019 aL 1 500 hrs in the o lllce o1' thc Assistant

Commissioner, Shillong Audit Circle, 3'''l It'loor, Rap's Mansion. M' G'

Road, Shillong-793001 belore the '['ender Cornn-rittec and 'l'cr-rdcrcrs. i1-

prescnt.

02):l'hc 1br thc hircd vchiclc shall bc valic'l 1br a pcriod ol l(onc) vcar ll'otr-r

April.20l9 to March'1020 startir-rg 1io|n thc datc ot'signing thc contt'acL.

subject to clause (1 I ) of'thcse terms'

03)'l'h; vehicles should be as per Registration Certillcatcs alreadv subrnittcd

b,r the vendor to thc I)cpartn'rcnt.'l'hc r.'chiclcs uill also bc l<cpt ucatt ancl

clcan and in perl'ect running conclition with shirring bod,v ancl clcar

intcrior with good uPholstcrY'

0;l) ln an),case. ihc vchiclc is found to bc not in satislactor-v condition or in

brcakdown condition. it should be immediately' rcplaced. In casc o1'non-

replacement pror,,ided in titnc, the departmcnt uill ha\c thc right to hirc

'ehicle 
tiorn the rnarket and the additional cost, if any. incurred b-v the

clepartment will bc bornc by' thc vcndor'

05).1'he tcrms o1'rcntal charge, as o{tcred by the r"endor will bc'acccplcd bv

rval- of'payprcnt of'rental chargcs lbrthc said hircd vchiclcs on a monthly'

basis sLrbicct to 1 trarillrLlln ol'1000 Kr1 pcr tllgnth'

06) I'hc vcnc-lor u,ill nraintairr aciccluatc nurrbcr ol'tclcphoncsirlrobilcs tirr

establishing contact rouncJ thc clock, [:ach drivcr shall obscnc all thc

etiquette aid prntocnl while pcrtblning thc clut-v and shall bc ncatly

dressed ancl urust carr-Y a rrobile phone in working condition 1br which

no scpafatc prrvlllClrt sltall bc rnadc br thc dcparllllctrt.

07 ) I hc cirir,,crs shourld have Valid liccncc and lhc r chiclcs should bc

rcgistcrcd with thc Con-rpctcnt Authoritics ot- (lentrail (lor,'t. ar-rd Statc

Govt. Any violation would be attended by pro-rata deduction o1- rental

charges"

0g)-l'hclrivers should strictly, lbllorv traftlc Rulcs and othcr rcgr-rlations'

An;-, tincipcpalty. cluc no icgligcnccilault oI thc c'lrircrsir"chiclcs will bc

bornc b1 the r ctldtlt.'

09) I'6c Departpcnt is not rcsponsiblc lbr anl"rcpair and maintcnancc o1-thc

r,'chicies.

10) In case of any' dispr:te of an1' kincl

c'lccisiorr o1' thc ('otrlt"tlissioncr o1'

Shillong. shall bc llnal and binciing'

and in anv rcspcct whatsocrcr. thc

('cntral I:rcisc and Scn icc I'ar.



l2) A daily' recorcl indicating tinrc and ntilcagc fbr cacl-r vehiclc shall bc

rnaintained in a log book and log book shall bc subrnittcd to thc

concerned olllccr in thc o1'llcc o1- the Assistant Comtrissionct'. Shillong

ALrdit ('ircle, Shillong rcgutlarlr f or scrr'ttinr'.

l3) I'tre contract may bc considcred tbr ertension bv ll-tutual agrcctncnt lbr

such lurthcr period(s) as rrar be agrccd upon.

l4) Once the l-riring olcar collmences from a parlicular opcrator. thc car and

the drivcr should not be changed unless requcstcd by thc o1ficc ot'thc

Assistant Conrrnissior-rcr'. Shillong ALrdit ('irclc. Shillong. 'l'hc vchiclc

ntust bc available at anv tit-t-tc ot'an;- da;- as dcsircd bv thc olllccrs'

l2) On aw,arcling thc cctntract. thc conlractor has to lurnish tcl thc ot'flcc o1'

thc Assisrant Corr-rmissirxer'. Shillong Audit Clirclc. Shiltong thc ccrtilled

copies o1'RC'bool<s and thc cot'nprehensivc insutt'ancc policics'

I j ) I'hc o1'1lcc of the Assistant Cornmissioncr, Shiltong Ar-rdit Circlc.

Shillong shatl bc tinblc to pav thc hiring chargcs oul1. ('ontract chat'gcs

inclucle rnonthli,, chargcs o1' driv'er. rcpair and maintcnancc of' r'chiclc.

insurancc, pctrolidiescl, oil and any othcr incidental cxpenscs'

l-1)ln case of breakclown o1- any' vchiclc during o1'tlcial dutl'. it shall bc tirc

responsibility o1' the finn to provide a suttstiturtc r,'chiclc rcplacctrcnt

irntnediately. In case, vehiclc docs not rcport on time/docs not rcport at

all. the Assistant C'orrmissioncr, Shillong Audit Circlc, Shillong wor-rld

have a righr to hirc a vehiclc liorn thc markcl and thc additional cost

incurrcd by thc cicpartrtrcnt uill bc bornc bv thc'['ratlsport opcl'atol',

l5)ln case of anl,,accidcnt. all thc clairns arising out ot'it. shall bc rrct br thc
'l'ransport Operator.

l6)'l'he contract betrvccn the Assistant Contnrissitlt-lcr. Shillong Audit ('irclc"

Shillong ar-rcJ thc l'r'ansporl Opcrator ntar bc cattcclccl w'ith a noticc pcrioci

oi l5 days fiotn citl-rcr sidc on breach ot'anv o1'thc tcrms arld conditions

of thc contract.

l7)'l'he 'l'ransporl operator and driver shall be bound to carl) out tilc
instructions of the Assistant Comrnissioner. Shillong Audit Circlc.

Shillong as rvcll as o1-thc Ofllccrs assigncd to thc i'chiclc

l8),A pcnalty o1'Ils. 500i- pcr da1' pcr vcl-riclc trav bc lci'iccJ i1'an1 r'chiclc

lails to tnect abovc tcrtns & conditiolls ol1 an1' da1''

l9)'l'hc liability o1'the Assistant Comrnissioncr. Shillong Audit ('irclc.

Shillong is lirnite'd to thc contract valuc onl1.

t0) Any ;nattcr clurir-rg thc pcriocl of' this agrcctnct'tt. ri'hich has not bcctl

spccilically,covcrcd b;- thc agrcclncnt. shall bc dccided by"tl-ic Assistant

(io;nmissioncr. Shillong Auclit (lirclc, Shillong tvhersc dccisiorr shall bcr



2l)'l-he Vehicle provider must submit alongr.vith his/her tcndcr that hci shc

has accepted all the tenns and conditions'

22) In the event o1'acceptance of tl-rc tendcr, thc vcndor should rnal<c thc

r,ehicle availablc w.c.f. l'' April.l0lg on cxccLltion o1'tl-ic agrcctncnt.

Assistant Commissioner (Audit)
Shillong Audit Circle.

(G.C, NflanUal)



 
 
 

GOVERNMENT OF INDIA 
MINISTRY OF FINANCE  

DEPARTMENT OF REVENUE 

OFFICE OF THE ASSISTANT COMMISSIONER (AUDIT) 
CENTRAL EXCISE & SERVICE TAX 

SHILLONG CIRCLE 
RAP’S MANSION, M.G. ROAD, SHILLONG-793001 

 

TENDER DOCUMENT 

HIRING OF VEHICLES 

Tender Document No.  

Name of the Department Office of the Assistant Commissioner, 

Central Excise, Customs & Service Tax, 
Shillong Audit Circle, Shillong 

Date of Issue 07.03.2017 

Last Date & Time for Receipt of Bids  29.03.2019 at 1200 hours 

Date & Time of Opening of Bids 29.03.2019 at 1500 hours 

Place of Opening of Bids 

 

Office of the Assistant Commissioner of 
Central Excise, Customs and Service 
Tax, Shillong Audit Circle, 3rd Floor, 

Rap’s Mansion, M.G.Road, Shillong -1 

Address of Communication 

 

Note : This tender document is not transferable 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

PROFORMA 

Form-I 

To 

            The  Assistant Commissioner 

 Central Excise, Customs & Service Tax, 
 Shillong Audit Circle, Shillong.  

Subject: Tender for Hiring of Vehicle: 

Sir, 

            The undersigned have read and examined in detail the tender document in respect of hiring of 
vehicle by office of the Assistant Commissioner, Shillong Audit Circle, Shillong and do hereby express our 

interest to provide such services: 

Correspondence details: 

Our correspondence details are: 

1. Name of the Tenderer/bidder  

 
2. Address of the Tenderer/bidder  

 
3. Year of Registration of the vehicle (Proof to be 

attached) 
 

 
4. Name of the Contact person to whom all references 

shall be made regarding this tender 
 

 
5. Designation and address of the person to whom all 

references shall be made regarding this tender 
 

 
6. PAN and Service Tax details i  

 
7. Telephone with STD code  

 
8. E-mail of the contact person  

 
9. Fax No. (with STD code)  

 
10. Service Tax Registration No. (Proof to be attached) 

If any. 

 

 

11. Income Tax Clearance Certificate (proof to be 

attached) 

 

 



-2- 

 

(Form-I) 

 

Documents forming part of the bid: 

We enclose the following: 

            (i)              Form -II:            Prior Experience 

            (ii)             Form -III:            Declaration Letter 

            (iii)            Form -IV:            Financial Bid 

            (v)            Letter of authorization in the name of the contact person 

representing the company 

 

Yours faithfully, 

 

 

(Signature of the Authorised person) 

Date:                                                                             Name: 

Place:                                                                            Designation: 

Business Address:             Seal: 



FORM-II 

PRIOR EXPERIENCE 

(Using the format below, provide information in respect of each 
Department/Ministry/Agency to whom vehicles were provided by the firm during 2011-

12. 

Name of the Govt.Department/Ministry/ 

Agency along with their address and 
details of contact person to whom 
vehicles were provided during 2014-15 

(with details of various vehicles/make, 
etc.) 

 

 

Yours faithfully, 

 

(Signature of the Authorised person) 

Date:                                                                                        Name: 

Place                                                                                        Designation: 

Business Address                                                                   Seal: 



 
 

Form - III 

DECLARATION 

Declaration letter on official letterhead stating the following: 

(i)           We are not involved in any major litigation that may have an impact of 
affecting or compromising the delivery of services as required under this 

tender. 

(ii)              We are not black-listed by any Central/State Government/Public Sector 

Undertaking in India. 

 

Yours faithfully, 

 

(Signature of the Authorised person) 

Date:                                                                                        Name: 

Place                                                                                        Designation: 

Business Address                                                                    Seal: 



FORM-IV 

PROFORMA OF FINANCIAL BID 

“Prescribed proforma” for submission of Quotation for vehicle to be used 

for 20-25 days in a month subject to a maximum of  2000 Kms per month” 

 

Sl.No. Type of Vehicle  Year of manufacture 
and Registration No. 

Condition of the 

vehicle 

 

Rate quoted 

     

 

 

 

 

                                                                   Signature 

………………………. 

                                                                                    Name ……………………..…….. 

                                                                                    Designation………………..…… 

                                                    Seal   ………………………          


