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TENDER NOTICE FOR HIRING OF OFFICE SPACE NIT NO: 01/2022 fice of the C orpgssipn 
GST, Cont ci EKesdis ahaii Zon, CtnaEiDE 

On behalf of the President of India, the Commissioner, CGST Audit 

Commissionerate(Shillong) presently functioning from GST Bhawan, Guwahati invites 
online bids for hiring on rent suitable office accommodation having approximate Carpet 
area of around 8703 sq. ft. for CGST Audit Commissionerate(Shillong) office, from the 
legal owners power of attorney holders of suitable buildings. The locations where 
buildings are required is detailed in Para 8 of Terms and Condition'. 
2. The amount of rent payable for the premises to be taken on lease will be as per the 

Government of India Rules and the same shall be fixed and paid in accordance with the 

Government of India instructions in force. The tender is invited under two-bid system 
i.e. (1) Technical Bid and (2) Financial Bid. For further details and for understanding the 

procedure of bidding, www.eprocure.gov.in may be visited. For filling up e-tender for 

technical bid and financial bid, Terms and Conditions' are laid down; and following the 

said procedure, specifications for Technical bid are to be entered in Annexure-1 & III and 

the same for the Financial bid are to be entered in the BOQ excel sheet andin 

Annexure-II (SOQ). The bid specifications duly completed in all respects shall be 

submitted on www.eprocure.gov.in in two separate folders viz. (1) Technical Bid and (2) 

Financial Bid. The Technical Bid shall be opened by the Tender Committee. Incomplete 

bid documents shall be rejected. The valid bids shall be scrutinized by the tender 

Committee to shortlist the elinihle hidders Thereafter the finanrial hids nf the shnrt+ 



listed bidders shall be opened by the Tender Committee. Bidders shall submit the Technical as well as Financial bids through e-tender portal only. Scanned copies of all relevant documents should be attached with the bid. Bids submitted in any other formn viz. Couriers/Post/in person shall not be accepted in the tender. 

GENERAL GUIDANCE FORE-TENDERING 

Instructions/Guidelines for tenders for electronic submission of the tenders online 
(www.eprocure.gov.in) have been given below for assisting the relevant parties to 
participate in e-Tendering 

1. Registration of bidders 
Any party having clear title willing to take part in the process of e-Tendering will 

have to enroll & register with the Government e-Procurement system, through 
logging on to (www.eprocure.gov.in). The bidder is to click on the link for e 

Tendering site as given on the web portal. 

2. Digital Signature certificate (DSC) 
Each bidder having valid Digital Signature Certificate (DSC) for submission of 

tenders can have the necessary details after log-in to www.eprocure.gov.in. 

Bidders willing to take part in the process of e-Tendering are required to obtain 

Digital Signature Certificate (DSC) from any authorized Certifying Authority (CA) 

under CCA, Govt. of India. (Viz. nCode Solution, Safes crypt, e-Mudhra, TCS, 

MTNL, IDRBT) or as mentioned in e-tendering portal of GOI 

(https://eprocure.gov.in). DSC is given as a USB e-Token. After obtaining the 

Class 2/3 Digital Signature Certificate (DSc) from the approved CA they are 

required to register the Digital Signature Certificates through the registration 

system available in the website. 

Eligibility for Participation 3. 

Any party having clear title may take part in the aforementioned bidding. 
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4. Collection of Tender Documents 4. 

The bidder can search & download NIT & Tender Documents electronically directly 
once he logs on to the website given in clause 1 above, (www.eprocure.gov.in) 
using the Digital Signature Certificate (DSC) provided. This is the only mode of 
collection of tender documents. 

5. Participation in the bidding process 
A prospective bidder shall be allowed to participate in the bid either in the 

capacity of individual or as a partner of a firm or as a company. If a prospective 
bidder is found to have applied severally all his applications will be rejected for 
that job. 

6. Submission of Tenders 
6.1 General Process of submission 

Tenders are to be submitted online through the website stated in Clause1. All 

the documents uploaded by the Tender Inviting Authority form an integral 
part of the contract. Bidders are required to upload all the tender documents 

along with the other documents, as asked for in the tender, through the above 

website within the stipulated date and time as given in the Tender. Tenders 

are to be submitted in two folders at a time for each work, one is Technical 

Proposal and the other is Financial Proposal. The tenderer shall carefully go 

through the documents and prepare the required documents and upload the 

scanned documents in Portable Document Format (PDF) to the portal in the 

designated locations of Technical Bid. The bidder needs to fill up all relevant 

information in the BOQ, downloaded for the work, in the designated Cell and 

upload the same in designated location of Financial Bid. The documents 

uploaded are virus scanned and digitally signed using the Digital Signature 

Certificate (DSC). Bidders should specially take note of all the 

addendum/corrigendum related to the tender and upload the latest documents 
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as part of the tender. The Last Date of Bid Submission is 15-12-2022 ( 
10:00 AM) 

6.2 Technical proposal 

The Technical proposal should contain scanned copies and/or declarations in 

the standardized formats in covers (folders). 

Enclosures: 

(i) Terms and conditions 

(ii) Format of Standard Lease Agreement (SLA) 

(ii)Technical Bid & Financial bid Format and others (Annexure-I, II, III ,IV&V) 

Civ) Check List 

Sal/ 
(JYOTI KUMAR BUBANA) 

Additional Commissioner 

F. No.GADT/(11)/5/2022-ADMN-O/0 COMMR-CGST-ADT-SHILLONGlaz25 Dated:-/6-11-22 
Copy forwarded to 

1. The System Administrator, CBEC to upload in CBEC website. 

2The Joint Commissioner, O/o the Chief Commissioner, CGST, Central Excise & 

Customs, Guwahati Zone with the request to kindly upload the tender notice on 

the departmental website. 

3. The Superintendent (Systems), CGST Audit Commissionerate to upload the tender 

notice on the departmental website. 

4. Notice Board, O/o the Commissioner (Audit), CGST Guwahati. 

(OYOTI KUMAR BUBANA) 

Additional Commissioner 
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