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GOVERNMENT OF INDIA 

OFFICE OF THE DEPUTY/ASSISTANT COMMISSIONER, 
CENTRAL GOODS & SERVICES TAX, 

DIBRUGARH AUDIT CIRCLE- I & II, 
Mandir Path, Boiragimoth,Near Jalan outdoor stadium, 

.. NATION 
~ TAX 

~ MARKET 

P.O.Boiragimoth, DIBRUGARH (ASSAM)- 786003 . 
Email- dib.audit.circlel@gmail.comWebsite: http://cexcusner.gov.in/ 

C.No. 1(25)0 1/HIRING YEHlCLE/AU DlT/CIRCLE-I/DIB/201 9-20/f,7- ffo/ 

RE TENDER 

Date:Jr-03-2021 

· TENDER NO. 01/2021 

NOTICE INVITING E-TENDER FOR HIRING OF MOTOR VEHICLES (A/C). 

The Office of the Assistant Commissioner (Audit), CGST, Dibrugarh Audit Circle-I 
& II, Dibrugarh invites e-Tender (in prescribed format) quotation from the reputed service 
providers for hiring of 01 (one) No. of Small size vehicle along with driver on monthly basis 
for a period of I year from the date of awarding contract for using as O 1 (one) Operational 
vehicle in O/o Assistant Commissioner (Audit), CGST, Dibrugarh Audit Circle-I & IL 
Dibrugarh having office at Mandir Path, Boiragimoth, Near Jalan Outdoor Stadium, 
P.O. Boiragimotb, Dibrugarh-786003, Assam. The details of vehicle proposed to be hi red 
is as fo llows; 

I Cost Ceiling 
Maximum Kms. 

No. of No. of working days 
fo r each 

Type of Vehicle Vehic les in a month of hire Per mont h for vehicle 
each vehicle (Exc lusive 

of GSTl 

Small I 
Size Operational vehick 1 25-26 dnys 2000 Km Rs. 40,000/-

Tender Criticnl Dnte Sheet 

Tender Publ ishing Date & Time 01-04-2021 
Bid document download start date and time 02-04-2021 10.00a.m. 
Clarification start date and time 01-04-2021 10.00 a.m. 
Clarification end date and time 15-04-2021 06.00 p.m. 
Bid Submission Start Date & Time 02-04-2021 10.00 a.m. 

Bid Submission Closing Date & Time 22-04-2021 10.00 a.m. I 

Technical Bid Opening Date & Time 23-04-2021 11.00 a.m. I 

I 
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2. The complete tender document containing general terms & conditions, pre- Qualification 
req ui rements etc. are ava ilable on http://eprocure.gov. in and can be downloaded free of 
cost. 

3. Demand drati of Rs. I 0.000/- as Earnest Money Deposit · EMD ' in favour of 'The 
Assistant Commissioner (Audit), CGST, Dibrugarh Audit Circle-I & II, Dibrugarh' 
is to be submitted along wi th the bid; otherwise the bid shall be out rightly rejected . 

-l . The interested Service providers who comply with the terms and conditions of this tender 
provided in the ANNEXURE-1 may submit their bids in the prescribed format with all 
the necessary documents online with digital signature at http://eprocure.gov.in on or 
before bid submission closing date & time. 

5. The bidders shall submit their bids online only at CPP Portal website: 
https://eprocure.gov.in. Tenderer/Bidder are advised to follow the "Instructions for Online 
Bid Submission" provided in the ANNEXURE-II for online submission of bids. 

6. Bidder who has downloaded the Tender from the Central Public Procurement Portal 
CPPP) website https://eprocure.gov.in shall not tamper/modify the tender form including 
dO\\Tiloaded price bid template in any manner. In case if the same is found to be 
tampered/ modified in any manner, tender will be completely rejected and bidder is liable 
to be banned. 

7. Intending bidders are advised to visit CPPP website https://eprocure.gov.inregularly till 
closing date of submission of tender for any corrigendum / addendum/ amendment. 

8. Technical Bid will be opened as per date/ time as mentioned in the Tender Critical Date 
Sheet. 

9. The rates will be inclusi ve of ~ll taxes (except GST), fees, levies, etc. and any revision in 
the statutory taxes, fees, etc . will be responsibility of the Bidder. 

I 0. In case ?f any disc_repancy'.differe,:ce in the amounts indicated in figures and words the 
amount rn words will prevail and will be considered. 

11 . The quoted rates shall remain fi rm throughout the tenure of the contrac t and · · · 
permissible for any reason. no rev1S1on 1s 

12. Not_ more th~n on~ tender shall be submitted by one or more service prov·d h • 
b~s~ness re lat1 onsh1p. Under no circumstances persons/firm s having business ;c:tio:~~~~ 
t t one another (1.e. when one or more partner(s)/director(s) are common) be a llowed 

10 ender fo r the sam: contrac t as separate competitors. A breach of this c d 't' -
11 render the tenders ot both parties liable fo r rejection. on t ion Wt 

NOTE: The Assistant Commissioner (Audit) CGST 0 . . . 
'!ib~ugarh rescn,cs the right to reject all or 'on of ;he1:~:~orh_Aud1t C1~cle:I & II, 
'c11son therefore und the decision of this office st,11 be finul 11:~\'~~~~~;.ss1gnmg ony 

I J . Submission of Tender:_ 

!~) .. The t:,nder s_hnll ~e _submitted online in two part s viz. , Tech11ical B1'd 
/\ and I i1111nc111I Did 111 Annt.·x ure-'"B". in Annexure-



(b) All the pages of bid being submitted must be signed and sequentially 
numbered by the bidder irrespective of nature of content of the documents before uploading. 

(c) The offers submitted by Fax/email/Post will not be considered. No 
correspondence will be entertained in this matter. 

14. For any queries regarding the bidding procedure, the following person is to be contacted: 

I. Shri Nirmal Kanti Mitra, Superintendent, Mobile No. 7002747430. 

Encl: As above 

t';;tij'v\ 
(Gautam Das) 

Assistant Commissioner 
CGST Dibrugarh Audit Circle 

C.No. 1(25)0 I /HIRING VEHICLE/ AUDIT/CI RCLE-I/DIB/20 I 9-20/87-89 Dat..:d: -202 I 

1. System Administrator, CBIC to upload in CBIC website. 

2. The Joint Commissioner, O/o the Chief Commissioner, CGST, Central Excise 
& Customs, Guwahati with a request to upload Tender 
notification on Dept. web site. 

3. Notice Board, 0 /o Deputy/Assistant Commissioner (Audit), CGST, Dibrugarh 
Audit Circle-I & 11 , Dibrugarh. 

~iil!'v\ 
(Gautam Das) 

Assistant Con1mission~r 
C'GST Dibrugarh Audit Circl~ 

I~ -



ANNEXURE-1 

TERMS & CONDITIONS 

(a) The vehicles proposed to be hired shall be registered as taxis. The vehicle shall _be !n 
excellent and neat exterior interior and running condition which they shall also ma111ta111 
during the period of hire. 

(b) The Contract of hiring of vehicle will be initially for a period of I year i.e., from the date 
of awardino of this contract but in case of default shall be liable to be terminated at any time 
without asJgning any reason by the department. The Service Provider would ensure that the 
drivers employed have valid driving license and clean driving record including track record 
of not indulging in any major accident in the past three years . The driver of the vehicle 
provided must follow traffic rules and all other regulations prescribed by the Government 
from time to time. The driver shall observe all the etiquette and protocol while performing the 
duty & shall be neatly dressed in proper uniform. Driver should not have any addiction such 
as alcohol. gutkha etc. 

(c) The vehicle shall be provided on any day including Saturday, Sunday and Holidays, if 
required by the Hirer i.e. , department. One Small size vehicles shall be hired for 25/26 days 
subject to maximum of2,000 krns per month. 

(d) The vehicle should be of latest model (registration not older than 3 years) and in excellent 
and neat exterior interior and running condition which they shall also maintain during the 
period of hire . In case the condition of the vehicles is not found to be satisfactory, they shall 
be returned for immediate replacement. In case no replacement is provided on time or any 
other delay, a penalty will be levied @ Rs.1 ,000/- on day to day basis in addition to cost of 
hiring charges for the vehicle from the market and the cost incurred has to be borne by the 
agency / firm. 

(e) The billing will be done on monthly basis and bills to be submitted in triplicate. 

(f) The rates quoted should be all inclusive (Vehicle hire charges, taxes, maintenanc..:, 
driver' s salary, allowances, insurance and any other expenses). The rate quote.d should be all 
inclusive rates per month per vehicle. The GST should be shown separately. 

(g) A ~aily record in?icating time and _mileage for each vehicle shall be maintained by the 
dnver 111 a log book_ m the prescribed format as per Government' s instructions and this Jog 
book shall be submitted to the concerned officer in CGST Dibrugarh Audit Circle-I & II 
Dibrugarh regularl y for scrutiny. ' 

(h) l·:inancial bids of onl y thosc Servk,: Providcr would bt: opt: nl':d, who qualify the technical 
rcqu1re111en1s. 

~i) CG~-~- ~(brugurh 0L'.dit C' ird t:-1 & 11 , Dibrugarh shall be liab le to pay the hiring charges 
,ind _GS I (if f? und t:hg1ble) only. Any other charges, including monthly charges of driver 
rcprnr and mu1ntennncc of vehicles, insurnncc, petrol / diesel, oil and any o ther incidentai 
cx_pen~es shi~ll bc borne by Servico Provider. Toll chmgcs will be reimbursed on production o l vulid receipt. 

(j) The contrul·tor shall n ) I I:, 
c t: ngngc 11ny su -contrnc tor or trnnsfi:r the contract to nny other pcrson . 

I 
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Page I or I 

(k) The vehicles must be fitted with Fire Extinguishers in proper working condition at all time and the driver should be trained to use them. 

{l) There should be at least two sets of white covers, towels and napkins. It should be changed 
every week. There should be an air spray in every car. The items mentioned shall be made available at the cost of the owner of the finn. 

(m) Self attested photocopies of Registration Certificate should be attached with the 
Technical Bid. Vehicles should have pollution clearance certificate issued by the competent authority. 

(n) The vehicle should have necessary permits from the transport department Authority. This 
office will not be responsible for any challan, loss, damage and accident to the vehicle or any other vehicle or injury to anybody. 

(o) In case of any accident, all the claims arising out ofit shall be met by Service Provider. 

(p) It is obligatory for the Service Providerthat drivers are paid not less than minimum wages 
prescribed under minimum wages Act fixed by the Government from time to time. 

(q) If any of the tenns and conditions above, is not found fulfilled during the currency of 
contract. the Assistant Commissioner (Audit), CGST, Dibrugarh Audit Circle-I & II , 
Dibrugarh reserves the right to tenninate the contract without assigning any reasons thereof. 
However, this contract can be tenninated with a notice period of one month by the either side. 

(r) No additional tenns & conditions over and above the conditions stipulated above shall be entertained by this office. 

(s) In case of any dispute, decision of the Assistant Commissioner (Audit), CGST, Dibrugarh 
Audit Circle-I & II , Dibrugarh shall be final and binding. 

We agree to the above terms and conditions. 

Signature of authorized signatory with date 

Name of the Firm : 

Seal 
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I ANNEXURE-"A" 

TECHNICAL BID (QUALIFYING BID DOCUMENT) 

J. Name, Address & Telephone No. 
ofService Provider (enclose copy of 
registration) Proprietorship / 
Partnershin/ Pvt. Ltd company 

2. Name of owner of Service Provider 

3. Address of the Service Provider: 
(With Telephone No. & Fax No.) 

4. GST registration No. (enclose copy) 

5. Make, model, mileage and registration 
number of vehicle to be provided(must 
be filled in) 
[ self attested copies of registration 
certificate to be attached] 

6. List of the Government organization, 
where the vehicles have been 
provided( enclose copies of 
exnerience) 

7. Permanent Account Number 
(PAN)(enclose conv) 

8. Name of the driver along with copy of 
the driving license 

9. Annual turnover for the last three 
years( enclose copies duly certified by 
CA/ Income tax returns) 

10. All the ot her statutory 
cert i /i cates/documents including 
pollution clearance certificate 

DECLARATION 

I/We, ___ _ ____________ hereby ccrtil:,, that the information 
f'urni shcd ubow is true and co1Tt'C I to thi: best of 111y/0ur knowlcdg.:. I understand that in cas.:. 
any deviation is found in the above stntcmt!nl flt any stage; I/We wi ll be blacklisted and will 
not have any dealing with the Departm,·nt in future. 

Signmure of A111hori zed Signatory with date 
Nnme o f the Finn ______________ _ 



ANNEXURE-"B" 

FJNANCIAL BID DOCUMENT 

I. Name of the party: 

2. Address (with Tele.No. & Fax No.) 

I. Name & Address of the Proprietor/ 
Partners/Directors (With Mobile Numbers) 

SI. No. Types of Vehicles Rate/Monthly Charges (in Rs.) 
(Make & Model) (Inclusive of all other taxes, rate/duties/ levies) 

(Except GST) 

l. Small Size vehicle 
preferably Maruti Swift 
Desire, Honda Acent, 
Mahindra Scorpio or its 
equivalent for 25/26 days 
running 2000 kms. 

DECLARATION 

I/We, ________________ hereby certify that the information 
furni shed above is true and correct to the best of my/our knowledge. J understand that in case. 
any deviation is fo und in the above statement at any stage; I/We will be blacklisted and will 
not have any dealing with the Department in future. 

Signature of Authorized Signatory with date 

N1111w ofll1c Firm ______________ _ 
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ANNEXURE- II 

Instructions for Online Bid Submission 

. . f h ·r bids electronically on the CPP Portal, The bidders are required to _submit soft c~pies O _t ei . b low are meant to assist the 
using valid Digital Signature Certificates. The 11

1
1stru~-~ons ~1~:~da~ce with the requirements and bidders in registering on the CPP Portal. prepare t 1e1r I s 111 ac 

submitting their bids online on the CPP Portal. 

More information useful for submitting 
https://eprocure.gov.in/eprocure/app. 

online bids on the CPP Portal may be obtained at: 

REGISTRATION 
d I f the Central Public Procurement 1) Bidders are required to enrol on the e-Procurement mo_ u _e o e link "Online bidder 

Portal (URL: https: //eprocure.gov.in/eprocure/app) by chckmg on th 
Enrolment" on the CPP Portal which is free of charge. 

2) As part of the enrolment process, the bidders will be required to choose a unique usemame and 
assign a password for their accounts. 

3) Bidders are advised to register their valid email address and mobile numbers as part of the 
registration process. These would be used for any communication from the CPP Portal. 

4) Upon enrolment, the bidders will be requir~d to register their_ valid Digital Sign~t~re 
Certificate (Class JI or Class III Certificates with s1gn111g key usage! 1ssu~d by any Cert1tymg 
Authority recognized by CCA India (e.g. Sify / nCode I eMudhra etc .), with their profile. 

5) Only one valid DSC (Digital Signature Certificate) should be registered by a bidder. Please 
note that the bidders are responsible to ensure that they do not lend their DSC's to others which may lead to misuse . 

6) Bidder then logs in to the site through the secured log-in by ente ring the ir user ID/password and the password of the DSC / e-Token. 

SEARCHING FOR TENDER DOCUMENTS 

l) There are vario us search options built in the C PP Po rta l, to fac ilitate bidders to search acti ve 
tenders by several parnrnete rs. T hese paramete rs co uld inc lude Tend e,r ID, Organizatio n Name, 
Location, Date, Value , etc . There is al so an optio n o f ad vu nced search for te nders, wherein the 
bidders muy combine u number o f sea rch pnrarneters such a s O rganiza tion Na me , Fo rm o f Contract, 
Locatio n, Dute, Other keywords e tc. to search for a te nd er publi shed o n the C PP Po rtal. 

2) O nce the bidders hove se lected the tenders they an;., inte rested in, they mny downlo11d the 
required document s / tender schedules . These tenders can be mo ved to the res pective • My Tende rs ' 
fo lde r, T hi s wo uld ennhl e the C PP Portnl to intimate the bidde rs through SMS / e-mail in case there is nny corrigc,nd11111 issued to the tendor document. 

3 ) The bidder sho uld nrnkc n no te of the ttnique Te nder ID ass igned to each tender, in ca.~e they w111111 0 ob111in uny c lnrili cnti on / he lp ti-0 111 the Helpdesk. 

PREPARATION OF BIDS 
I) Bidder sho uld tnk o, i111 0 acco11n1 nny oorri g~ ncl11m publi shed o n the te nder document before s11b111itting their bids . 
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2) Please go through the tender advertisement and the tender document carefully to understand 
the documents required to be submitted as part of the bid. Please note the number of covers in which 
the bid documents have to be submitted, the number of documents - including the names and 
content of each of the document that need to be submitted. Any deviations from these may lead to 

rejection of the bid. 

3) To avoid the time and effort required in uploading the same set of standard documents which 
are required to be submitted as a part of every bid, a provision of uploading such standard 
documents (e.g. PAN card copy, annual repo11s, auditor certificates etc .) has been provided to the 
bidders. Bidders can use "My Space" or "Other Important Documents" area available to them to 
upload such documents. These documents may be directly submitted from the "My Space" area 
while submitting a bid, and need not be uploaded again and again. This will lead to a reduction in 
the time required for bid submission process. 

SUBMISSION OF BIDS 
1) Bidder should log into the site well in advance for bid submission so that they can upload the 
bid in time i.e. on or before the bid submission time. Bidder will be responsible for any delay due to 

other issues. 

2) The bidder has to digitally sign and upload the required bid documents one by one as 
indicated in the tender document. 

3) Bidd~rs are requested to note that they should necessarily submit their financial bids in the 
format provided and no other format is acceptable. If the price bid has been given as a standard PDF 
format wrth the tender document, then the same is to be downloaded and to be filled by all the 
bidders. Bidders are requJTed to download the PDF file. 

5) Th~ server time (w~ich is displ~yed on the bidders' dashboard) will be considered as the 
st_andard time ~or referencmg the de~dli_nes for submission of the bids by the bidders O enin of 
bids etc. The bidders should follow this tune during bid submission. ' p g 

6) _The ~ploaded tender documents become readable only after the te d 
authonzed bid openers . 

11 
er opening by the 

7) Upon the successful and timely submission of bids (i e fl Cl' k ' 
Submission" in the portal), !he portal will , ive . · · a er . tc mg "Freeze Bid 
summary will be displayed with the bid no. a~1d th: successf~I bid subm~ss~on message & a bid 
other relevant details. date & time of submission of the bid with all 

I 0) The bid summary has to be printed and kept as an acknow 
brd. This acknowledgement may be used as an e . , ledgement of the submission o f the ntl') pass fo r any bid opening meetings. 

ASSISTANCE TO BIDDERS 
l) Any queries relnting to the tender do , 
should be addressed to the Tender Inviting ~1:::;:11./111~ the terms und conditions contained there in 
g:~ce of the Assistant Commissione r (Audi~? ;~;~en~~- or the relevant contact person in 

'. rugarh, Mnndir Pnlh , Boi ragimo th N . J •1 • tbrugarh Audit Circle-I & II 
Dibrugurh-786003, Assum. ' eat l:l an Outdoor Stadium, P .O. Boiragimoth: 

~;' " ~-ny queries relnling lo lhe process of onJ' . . . 
gc ner,d muy be direcred lo the 24x7 CPP Por1~1i1~~~\!J~1:km1ss1on or queries relating to C PP Portal 
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