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,I Office of the Commissioner, 
C GST & CX, Itanagar Cummissionerate, 

Ii Scetor 'A' Naharlagun, P.O. Naharlagun-791110 
Aruu : ch ,11 Pradesh . Telcplwuc Nu .0360-2350772 

I 

I E -mail : cgstitanagar@ gmail.com, 

'" 11 ()) 1,IIK ' ITAIHQr 017 /70 6 
'f ENDER NOTICE NO. 01/2020 

r,:-!·.JNA:flON 
, .~ XAX 
"~Ll MARKET 
Date:- 26 .02 .2020 

, ·" r ,c1,: 11\/ \ ' ffj f\l C. TE~() ER FOR I-IIIU NG oF 1-1ousE KE~PI NC. ST AFF & IIARIJANS 
!._\. CF!'(!R\L CST -~- Cf.NTH.Al f: XCISE , IT ANAGAI{ COMl\llSS lO NEIUTE 

. 11 
h,: ,1 11,i un bcha ll' J 1· the Presidellt of India, sealed Tenders are invitee/ for th e hiring of 

k ,.1,ckcq, i1 16 St;df ,'-:. l lari,i ,l\1s for the ol'lices under the jurisdiction of th e Commissionc:r of Itanagar 
L\:1.li ;il GST c'-:. Cc11lrnl Ex~i se, Scr:tor-A, Naharlagun, Di strict Papumpare, An111achal JJradesh at 
I'<; \,;1.-I ; I' I 81 I i J . & N d ·1 I b I J S I):; lilt , 1a u \ro ng, a1ra111pur ' a111sa1 as eta1 ec e OW. 1,;111 1, 

SI. 

l'liu. 

I ; 

\ N'""' .,f lhc ollr & lo,,iim, Carpet area of office building Rem:u-ks 

(in sq . lit.) 

, l 'GS f ~;;-agar ConH~1issioncrate & 7182 sq . ft. and 8 toilts 
\ lJ i~ i:~ 1, , Naliarlagun The Tenderc:rs 

I 500 sq and 2 toilets 
can submit 

U~ S I' & CX 1:/.ange, Namsai tender papers 
I l 'LiS 1· & CX lbngc:, Jairnrnpur I 500 sq . and 2 to ilets for on-: or 

----- more locatiolls 
CC, 'i l & CX l\ang,c, Pasighat 1250 sq . and 2 to ilets also 

I -- --
J L l ,S I & CX Range:, Bhalukpong l 500 sq. and 2 toilcls 

·1 k di: tailcd ti:r111s a11ci conditions as wc:11 as bid forms may be co llectc:ci on any work ing clay 
,!,., 11,; ui'lil· ..: /J ours on or before 20.03 .2020 or can be downloaded from the departmental website 
, .,_,~, cl> i._:_l'.U \' .i ll or the zona l website www.cexcusner.gov.in. 

111 1-:1 i:,tc:d Sc; rv icc: Providers are requested to submit their Tend er documents i11 the prescri bed 
l-!u ui,11 i" ,1 lunn du ly signed and stamped, in a sealed cover to the PRO/APRO, office of 1he 
L ,,,,111 1is,;iv:ic:r oJ' C .:111ra l GST & Central Excise, Itanagar situated at Sector-A, Na/wrlagun , Di s1ri._;t 
l';1 pu111 p;1rc , Arn11<1cha l Pradesh - 791110. 

l,;1 , 1 ,b1c: J'ur receip t of Tender 

I c: nclc: rs , i1all be: npellecl on 

:24 .03 .2020 (upto 15.00hrs.) 

:25 .03 .2020 (at 12 .00hrs.) 

l lic· 1 c: ,1 dc:rs/() uotat :011s recciv.::d i11 co11,plc1 c a11J /o r lilcd af'li:r clue J;1tc: w1cl 1i111c, sliall be: 
•111111 1 .. 11 h r•. j , .:ic e! . Thi: panics who wi,h to be: pr..:s1: ,1t 11 t the time oi' op.:11 i11 g of Tc:llck r/()11u1a1 io11s 

"'''-' . , :ire c·1 ,t !l 1c: 111 ,c lvc:s o:· ,1L1 tlior1ze their J"(;prc,.::11ta1i vc:(s) \1-i th an authority kll,;; r. 

I Le: l .u111111i ss ioner of ltanugur Cen tral GST & Ccntr:11 Excise, Sector-A, Naharlagun Distric t 
I' 'i ii .. q, .11\· , Aru!1.1c/1a l Pradesh reservi;; s the right to acl.:epl or reject any or all te11clcrs with,iut 
.i:,Jlbl dllt; ~Ill) r.:a ')Oll S. 

')! 

(Achi11la Kumar Bb11 as) 
Assistant Cornrni ss io111:r 



I. 

\ I. 

TERMS & CONDITIONS IN RESPECT OF TENDER NOTICE NO. 01/2020 
26.02.2020 

Submission of Bids : The bid/tender wi II consist of two parts -Technical bid and 

Financial bid . Each of the bids are to be placed in two separate sealed envelopes clearly 

mentioning Technical bid and Financial bid which in tum are to be placed in one sealed 

cover clearly mentioned "Tender for hiring of Housekeeping Staff & 1-larijans" . The 

name of the Agency/Firm must be mentioned on envelopes. The bid of the parties whose 

Price Bid is not in a separate sealed cover or the rates quoted by them finds mention in 
their Technical Bid shall be rejected forthwith. All information sought under Terms and 

conditions and other information to be supplied is to be given in Technical Bid while the 

price quoted by them will be mentioned only in the Financial Bid. 

Details of work : 
I) All materials e.g. Brooms, Mops, Baskets, Tray, Soap, Odonil , Phenyl, Colin, Cloth 

pad, Ceiling mops, Harpic etc are to be provided by the agency/service provider. 

2) All housekeeping personnel to attend office with proper photo identity. 
3) The period of Service shall be upto 31 .03 .202 I from the date of contract agreement. 
4) Office timing for housekeeping personnel is from 09 .00hrs to 18 .00hrs with one hour 

lunch break on all working days. 
5) This office runs for 05(five) working days weekly i.e. Monday to Friday. 
6) For attending office on Saturday, Sunday and holidays additional bill has to be raised 

on the same rate accepted on tender which shall be paid by the agency to the house 
keeping personnel alongwith wages etc. 

7) In case of leave or absence of any employee, substitute may be provided with photo 
ID. 

8) For both category i.e. office rooms and toilets, wages rate shall be quoted separately. 

9) Tota_! carpe~
1
area to be,~overed at NAHARLAGUN IS 3_59lsq ft X 2 = 7182 sq ft with 

8 ~01lets ( I fl?or + 2 floor) . The carpet area and toilets to be covered at Namsai , 
Ja1rampur, Pas1ghat & Bhalukpong are as specified below: 
CGST & CX Range, Namsai 1500 sq ft. and 2 toilets 
eGST & ex Range, Jairamour 1500 sq ft. and 2 toilets 
eGST & ex Range, Pasighat 1250 sq ft. and 2 toilets 
eGST & ex Range, Bhalukpong 1500 sq ft. and 2 toilets 

10) Bills should be raised within 101h of the following month. 

11) All payment shall be made directly to the Bank Account of the agency/service provider. 

11) During working hours. all housekeeping personnel will be directly controlled by the 
department . 

13) All the housekeeping personnel should be well trained for the work for which they shall 
be engaged. -contd. at p/2-

1 
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Technical Bid: 

The technical bid may be submitted in a separate sealed envelope superscribed as 

technical bid with Tender Notice number & date, name of the tenderer & mobile 

number of the tenderer in clear BOLD letters on the envelope in the following format: 

a) Name & address of the tenderer alongwith contact no. : 

b) GSTIN, if any 

c) PAN , if any 

d) Name(s) & location(s) of the offices for which the bid is submitted : 

e) Experience Certificate, if any : 

t) EPF Registration Certificate, if any : 

g) Any other relevant documents 

(Signature of the tenderer or authorized agent with official seal) 

The following self attested documents may be submitted as documentary evidence of 

the technical bid alongwith self attested photocopied supporting documents for SI. 

Nos. b), c), e), f) & g): 

1 ) I. D. proo fo f the tenderer. 

2) Proof of address of the tenderer. 

The technical bids which shall be considered as pre-qualifying bids in the tendering 

process shall be opened on 25.03.2020 at 12.00hrs. 

-contd. at p/3-
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Financial Bid : 

(THE FINANCIAL BIDS OF ONLY THOSE PARTIES SHALL BE OPENED WHOSE 

TECHNICAL BIDS ARE FOUND TO BE ELIGDIBLE) 

The financial bid may be submitted in a separate sealed envelope mentioning as 

financial bid with Tender Notice number & date, name of the tenderer & mobile 

number of the tenderer in clear BOLD letters on the envelope in the following format : 

a) Name & Address of the tenderer : 
b) Details of the workers/staff, materials to be provided (per month) : 

SI.No . Name of the No . of workers Details of materials Rate Inclusive/ 

office & location to be provided (in nos. to be quoted (in exclusive 

provided monthly/ Rs.) of GST 

bimonthly for 
cleaning of office, 
toilets etc) 

1 For office rooms: Items Numbers 

eGST Itanagar 
eommissionerate, For 8 toilets: 
Naharlagun 

2 For office rooms: Items Numbers 
CGST & ex Range, 
Namsai For 2 toilets 

3 For office rooms: Items Numbers 
CGST & ex Range, 
Jairampur For 2 to ilets 

4 For office rooms : Items Numbers 
CGST & ex Range, 
Pasighat For 2 toilets 

5 For office rooms : Items Numbers 
CGST & ex Range, 
Bhalukpong For 2 toilets 

I 

Date : Full Name (in capital letter5) : 

Place : 

(Signature of the tenderer or authorized agent with official s~al) 
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