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Circular
Dated, Guwahati, the 5th of January, 2026

All concerned offices in charge of holding service books of employees belonging from
this Zone are hereby directed to provide following information latest by 15th of January
every year as per entries in their service books updated as on Ist of January of the

respective years:
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books.

email to this office email ID cco-cgstguwahati@gov.in.

service books in PDF format for individual employees.

The information should be ditto as available in respective service books.
The report should reach this office latest by 15th of January every year.
A copy prepared in MS-Excel is also required to be attached and to be sent through

The report should be certified by the concerned officers in charge of holding service

The report should contain the scanned copies of relevant pages from all concerned
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All the employees of this Zone are also hereby sensitized to go through their service
books and verify whether the entries relating to above particulars are incorporated in their
service books.

Digitally signed by
Chittaranjan Hazra
Date: 05-01-2026
13:30:34 . _
(eI X911 81IXl/Chitta Ranjan Hazra)
TS AHTYh/Assistant Commissioner (CCO-CCA)

14 g1Ct ST9/Guwahati Zone.

Copy forwarded for information and necessary action to:-

1. The Pr. Commissioner/ Commissioner - all, Guwahati Zone

2. The Addl./Jt. Commissioner - all, Guwahati Zone

3. The Dy./Asstt. Commissioner - all, Guwahati Zone

4. The Dy./Asstt. Director, DGGI GZU/ DRI GZU/ NACIN ZTT Shillong.

5. The Dy./ Asstt. Director, (for

Sh./Smt. posted under your jurisdiction on loan/deputation)

6. All the DDO, CGST Hgrs & Division/ Customs Hqrs & Division/ Audit Hgrs & Circle/
Appeals Hqgrs. under Guwahati Zone - with direction for timely submission of complete
repurt within stipulated timeframe.

(as signed above)

(Ir%h‘l IS BISRT/Chitta Ranjan Hazra)

TS AHTYh/Assistant Commissioner (CCO-CCA)
TATEIC! SI/Guwahati Zone.




